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STEP 13: 
Make a Payment
• To make a payment, select the agency that you represent from the Agency drop-down menu, 

select the bank account from which you want your payment to be withdrawn from the 
Select Bank Account drop-down menu (only the last four digits will be displayed). 

• Select the appropriate Reporting Period and enter the collection amounts and the counts, if 
applicable, to complete the form.

• See STEP 14, continue to scroll to the bottom of the Payement Entry page to finish the payment 
process.
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STEP 15: 
Make a Payment (continued)
• To continue through the payment process, scroll to the bottom of the page, verify the accuracy of 

the Total Remitted, check the box next to      “I agree to pay the total remittance amount,” and 
click CONTINUE.

STEP 16: 
Make a Payment (continued)
• To continue through the payment process, scroll to the bottom of the page and check the      box next
 to the authorization statement and click SUBMIT PAYMENT.



STEP 17: 
Payment Confirmation
• A Confirmation Number will be provided in red text. 
 This completes the payment submission process.
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